Inspiring Mobility & Independence

Starting a Chapter
Overview




Steps to Starting an AMBUCS Chapter

1.Recruit at least four others with a passion for Inspiring
Mobility & Independence

2.Choose your mission

3.ldentify your chapter officers

4.Choose three possible chapter names
5.Submit the New Chapter Application
6.Complete the organizational paperwork
/.Plan a mission-focused event!




Choose your mission

The Amtryke Adaptive Tricycle Program is the
mission focus for many AMBUCS chapters.
However, it is not the only option.

Many chapters sponsor future therapists
through the Scholarships for Therapists Program

Other chapters choose or incorporate Community
Service as part of their mission focus. Such projects
may include building home access ramps or
accessible playgrounds.

Spearhead new community development initiatives!
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Identify Your Chapter Officers

|t only takes five people to start a chapter
o Required roles are
= President
= Secretary
= Treasurer
« Optional roles
o Chief fundraiser
o Event planner / Community liaison
o Amtryke Coordinator
o Scholarship Coordinator
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Costs Involved

« New Member Fee: Each member of the chapter is required to pay a $10
new member fee.

- AMBUCS National Dues: Members’ national dues are $25 per member,
per year, broken down quarterly.

« Some chapters, based on location, also have district and/or region dues

« Chapter’s liability insurance premium: Once the new chapter is officially
recognized, the chapter will receive an invoice four times per year (at
the quarterly billing) for $26. That's a total of $104 per year (it's not per
person) for very robust liability insurance coverage for both members
and volunteers.




Choose three possible chapter names

* New chapters are legally named as the
[Blank] Chapter of National AMBUCS, Inc.

 However, chapters can refer to themselves as
"[blank] AMBUCS"

* List your three possible chapter names in order
of preference. We will only move on to your
second choice (and then third) if your secretary
of state refuses to allow us to file your Articles
of Incorporation with that name.
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INSPIRING MOBILILTY AND INDEPENDENCE

www.ambucslongisland.com



Submit the New Chapter Application

When ready, fill out New Chapter Application

The AMBUCS Resource Center (ARC) will then apply for
your Articles of Incorporation and complete your
Charitable Registration with your state
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Once approved, the ARC will file for your EIN with the IRS

and email you organizational paperwork to be completed

These steps (except filling out the organizational
paperwork) MUST be completed by staff at the ARC.
Please do not complete any of these steps on your own.



https://form.123formbuilder.com/4471469/new-chapter-application

Complete the organizational paperwork

Your organizational paperwork includes your Affiliation

Agreement, Chapter Bylaws and (optional) Chapter Policy
Guidelines.

Chapter officers should fill these charter documents out
carefully and with due consideration. Please keep a copy of
these documents for your chapter's permanent records.

Because our Group Tax exemption is predicated upon each
chapter adopting the standard bylaws and articles of
incorporation as approved by the IRS, you must adopt the
standard documents.

The ARC team will help you every step of the way
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Plan a Mission-Focused Event

 Your first project should be to get a group of people to
attend and participate in an event. It might be your
first ramp build, community service project or Amtryke
event.

« Regardless of your focus, this step requires emails, social
media notices, and maybe even letters or phone calls to
build community awareness and support.

« If you can, involve the local media! Send a press release
before your event and then follow up with a phone call.




Your
AMBUCS
Resource

Center
High Point, NC




AMBUCS Membership HUB

What's the HUB?

It's the online membership portal for Ambucs. Each Ambuc has a L Wembership 7B

profile, and when you log on you can update your contact details,
see news, access resources like videos and forms, and more.

Who is the HUB for?

The HUB is for all Ambucs, but it's especially important for chapter
officers and other administrators, who can add chapter activities for
scoring, view invoices, access the roster, change officers, and more.

How can | get on the HUB?
If you want to be on the HUB and haven't been able to log in, email
membershiphubsupport@ambucs.org with the subject “Unable to sign

in”. Or come to the HUB session at your Regional Conference and let our
experts help!


mailto:membershiphubsupport@ambucs.org
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Inspiring Mobility & Independence

800-838-1845 ambucs@ambucs.org
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